How Use the App “Pocket Expense”

To get started:

1. Find the blue app listed “expense”
2. Open it, swipe twice to the left till you see a sign in page

3. Click the small grey “sign up” (at the bottom)
4. For email type your first name and then @4j.lane.edu    ie  John@4j.lane.edu
5. Your password will be – life
6. Tap “go” on your keyboard

7. To sign out, tap the gear on the very bottom left of the page, swipe up and tap the red log out at the bottom

To add income:
1. Pick the date you earned the income on the calendar and tap on it

2. Tap the blue plus sign on the bottom left

3. For Payee, type in where your income came from ie paycheck, gift etc
4. Tap the plus sign

5. Tap the number to the right and a keypad will show up

6. Type in the amount

7. Click on “category” and pick the category that matches or create your own
8. Press save on top right

To deduct expenses:

1. Pick the date you spent the money on the calendar and tap on it

2. Tap the blue plus sign on the bottom left

3. For Payee, type in who the money went to ie EWEB etc

4. Tap the negative sign

5. Tap the number to the right and a keypad will show up

6. Type in the amount

7. Click on “category” and pick the category that matches or create your own

8. Press save on top right

To pay a bill or reoccurring expense

1. Click on the green bills icon on the toolbar on the bottom left 
2. Click the blue plus sign on the top right

3. Type in the name of the person you are paying

4. Tap on the amount and add the amount you are paying

5. Add a payee name or category if needed

6. Tap the date and pick when to pay the bill

7. Tap the “never” on the “Repeat” line and pick how often to pay from the list
8. In this game you will pick weekly since 1 week = 1 month

