
Some Common Sense Rules 
about Using Technology

for ATA students



Let’s keep our technology 
working

and keep you referral free!



Always get your assigned 
computer or iPad.

Your teacher should have 
a list of who gets which 
computer or iPad. 

For each class, write your 
assigned number in the 
front of your planner.  

Always double check to 
make sure you have taken 
the correct number.



What ifs
What if your computer or iPad is not in the cart? 

Check to see if it is in the wrong slot. 

LET YOUR TEACHER KNOW if you can’t find 
it. 

DO NOT TAKE ANOTHER NUMBER BEFORE 
TALKING TO YOUR TEACHER. 

Why? …because then somebody else won’t 
be able to find their computer or iPad!



What ifs
What if your computer or iPad is not 
working? 

LET YOUR TEACHER KNOW. 

DO NOT JUST TAKE ANOTHER NUMBER 
BEFORE TALKING TO YOUR TEACHER. 

Why? …because your teacher needs to 
send a tech help request to get the 
computer fixed!



Always carry the 
computer or iPad 
securely.

Also, 
don’t 
run 

with it!



Place the computer 
or iPad on your 
desk in a place 
where it will not 

get knocked  to the 
floor.  Never place 
it behind a binder.



Keep food and drinks away from 
laptops and iPads. Do not even 
have them at the same desk.



What about the 
settings?



Don’t change them!



The dock should stay at the bottom of 
the desktop screen on computers.



Do not change the 
language settings. 

Doing so may result in 
loss of technology and/

or a referral.



I know the 
desktop 
image is 
boring,



but do not change the 
desktop image. 

Doing so may result in 
loss of technology and/

or a referral.



Other don’ts
Don’t flip the screen upside down. 

Don’t invert the colors. 

Don’t make everything zoomed in. 

Don’t make all the apps open at start 
up. 

Don’t put thousands of copies of 
your favorite meme on the desk top. 

Don’t add voice over.



Messing with the device is 
inconsiderate to other 
students and to the 

teacher or technician who 
has to fix the changes you 

made. 

And of course, it may 
result in a loss of 

technology, community 
service time and/or a 

referral. 

 



Want to avoid 
detention?  
Then don’t 

put thousands 
of copies of 
this image, or 
any others, all 

over the 
computer 
desktop.  



Stay on the sites or apps that 
your teacher tells you to go to.  



So no playing games or being off task. 
Doing so can result in loss of 
technology and/or a referral. 

(Note — being off-task includes 
checking grades when you are 

supposed to be doing something else.)



Is class almost over?

Wait until the teacher 
tells you to put away 
your technology. 

There may be special 
instructions. 

And you don’t want to 
waste your learning time!



Put your computer or iPad in the 
correct slot and plug it in… 

just like a Glade® air freshener.



What ifs

What if somebody else’s device is in your slot? 

Put the other device in the correct place. 

Then put your device where it goes. 

DO NOT JUST PUT YOUR DEVICE IN A 
RANDOM SLOT. 

Why? …because then the computers and 
iPads get all messed up!



What ifs
What if there seems to be no 
charging port for you to plug into? 

Turn your iPad or computer 
around!   

I know this sounds simple, but 
your teacher can attest to the 
fact that in every class there 
are students who can’t figure 
this out.  



Stay tuned next 
week for Taylor’s 

tips to thwart cyber 
bullying. 


