Name _____________________________________  Date _____________________________  Period ___

Prioritizing Your Ideal School Day
Directions:  In a typical school day, you have many activities that consume your time.  Prioritize your “ideal school day” by blocking out time for each activity you must complete and then fill in activities that you would like to complete.  Each piece of your ideal school day represents 30 minutes of a 24 hour day on the clock below.  Label each block of time with the name of the activity in pencil.  Then lightly color each block of time with a different colored crayon or colored pencil. Don’t forget to include things like: sleeping, studying, showering, eating, sports, school, college, etc. Then complete the reflection questions on the back.
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1. Did you have trouble fitting in all of your activities? If so, what did you do about it?  If not, explain why not.

      ___________________________________________________________________________________

      ___________________________________________________________________________________

2. What might happen if you filled in the activities you want to do before you filled in the activities you have to do?

___________________________________________________________________________________

      ___________________________________________________________________________________

3. Time management means prioritizing what you do with your time.  In your ideal school day on side 1, what were the top 4 priorities for your time?  Do these priorities match how you currently spend your time on a typical school day?  Explain.


___________________________________________________________________________________

      ___________________________________________________________________________________

            ___________________________________________________________________________________

4. What is keeping you from having a schedule like the one you created on page 1?  

___________________________________________________________________________________

      ___________________________________________________________________________________

5. What changes (if any) do you need to make things fit into your day?

 ___________________________________________________________________________________

       ___________________________________________________________________________________

6. List at least three ways you could use your school planner/agenda to help prioritize your time.

a. __________________________________________________________________________________

      b. __________________________________________________________________________________

      c. __________________________________________________________________________________
2

