Logging Contact Regarding a Student

Create records when you make or attempt to make contact a parent or guardian regarding a
student. The contact record displays on the Contact Log tab of the Student screen in TeacherVUE,
Synergy SIS, and Synergy SE.

1. Select a student in the Seating Chart. The Student Options list displays.

Click line to open student detail
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2. Select Log Student Contact.

Contact Details (Miller, Donald )

Contact Date Contact Time

05/18/2015 10:21 am
Person Contacted Outcome

Father Left Message v
Comment

Contacted father that Don is eligible for Honor Society |

Log Contact [N

Contact Details Screen
Edit the Contact Date and Contact Time if necessary.
Enter the Person Contacted.
Select the Outcome of the contact.
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Enter a Comment regarding the reason and/or details of the contact.



7. Click Log Contact. The contact displays in TeacherVUE and in the student’s record in
Synergy SIS.
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To view the log,
a. Click Studentin the Student Detail menu. The Student

Contact Log displays.
Click line to open student detail
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b. Selectthe Contact Log tab.
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